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PUBLIC NOTICE 

Harbor Transit Multi-Modal Transportation System 

REQUEST FOR PROPOSALS (RFP) FOR 

Propane Fueling Station Infrastructure 

Date Issued: 10/26/2026 

Deadline: Wednesday, December 9, 2026, 4:00 pm ET  

The Harbor Transit Multi-Modal Transportation System (“Harbor Transit”) is issuing a Request for Proposal 

(RFP) from qualified vendors for a New Stand-Alone Propane Fueling Station Infrastructure. 

Questions or requests for clarification regarding the proposal will be accepted via email only until 

Wednesday, November 4, 2026 @ 12:00PM (ET) to procurement@harbortransit.org via email. Answers to 

submitted questions will be posted on Monday, November 9, 2026, at harbortransit.org for all interested 

proposers to review prior to submitting proposals. 

Proposals shall consist of the original and two additional copies of the following: 

1) A cover letter with the Proposer’s company, contact name, address, website, phone, and email. 
2) A signed Certification Regarding Debarment & Suspension. 
3) A signed Acknowledgement for Terms & Conditions and Required FTA Clauses. 
4) A signed Certification Regarding Lobbying.  
5) Buy America Certificate 
6) A signed Tax Liability and Recent Felony Convictions Certification. 
7) A signed Vendor Certification That It Is Not an “Iran Linked Business” 
8) A completed Pricing Proposal Sheet that must include breakdowns for all associated costs. 
9) A bid guarantee equal to five percent (5%) of the total proposal price. 
10) A list of proposed subcontractors, identifying any certified DBE firms 
11) Three (3) references of similar served provided in the past five (5) years; and 
12) Material/Product specifications. 
13) Proof of Insurance. 
14) A completed Bidders List Information Form from the Proposer and from each subcontractor that 

submitted a bid to the Proposer for this project (Section 7). 
 

The successful Proposer shall acknowledge receipt of and compliance with all applicable FTA Contract 

Clauses. The full RFP is found at harbortransit.org. 

Sealed bids must be clearly labeled on the outside Stand-Alone Propane Fueling Infrastructure Proposal and 

submitted to: Scott Borg, Transportation Director, 440 North Ferry Street, Grand Haven, Michigan 49417, by 

the deadline of 4:00 pm (ET), Wednesday, December 9, 2026. Late proposals will be rejected.  

Proposals are irrevocable for a period of ninety (90) days from the proposal due date and shall not be 

withdrawn, modified, or altered after the proposal due date. In the event of default by the selected vendor, 

HARBOR TRANSIT may accept an alternate proposal from a responsible Proposer. HARBOR TRANSIT 

reserves the right to accept or reject any and all bids, to waive irregularities/informalities in the bids received, 

or to rebid. 

mailto:procurement@harbortransit.org


 

Contract shall be awarded to the responsible Proposer whose proposal is most advantageous to Harbor 

Transit, with price and other factors considered, using the criteria listed under Section 3 of this RFP. This is a 

construction contract. A bid guarantee and performance and payment bonds are required (see Section 2), 

and Davis-Bacon prevailing wage requirements apply (see Section 5). DBE vendors are encouraged to submit 

proposals. 

HARBOR TRANSIT is an Equal Employment Opportunity (EEO) organization. 

SECTION 1: 

PROJECT DESCRIPTION (SCOPE) AND SUMMARY OF REQUIREMENTS 

 

BACKGROUND INFORMATION:  

Harbor Transit Multi-Modal Transportation System (Harbor Transit) is a small urban transit system that has 

operated demand response service since 1975. Currently, Harbor Transit serves the communities of City of 

Grand Haven, City of Ferrysburg, Grand Haven Charter Township, Village of Spring Lake, and Spring Lake 

Township. 

Harbor Transit has a fleet of twenty-nine revenue vehicles. The location of the Fueling Station Infrastructure 

will be located at 14623 172nd Avenue Grand Haven, MI 49417.  

PROJECT DESCRIPTION (SCOPE) 

Harbor Transit is currently accepting proposals for a new propane fueling infrastructure at Harbor Transit’s 

New Bus Operations Center located at 14623 172nd Ave Grand Haven, MI 49417.  

 

PRE-PROPOSAL MEETING 

A virtual pre-proposal meeting is scheduled for Friday, October 30, 2026, 2026 at 11:00 am, et Click 

here to join the meeting. Microsoft Teams meeting  

Join: 

https://teams.microsoft.com/meet/243178636654459?p=6eubE2ZzZj2mVq

QQSJ  

Meeting ID: 243 178 636 654 459  

Passcode: Eq7ru7Jo  

 

SUMMARY OF REQUIREMENTS 

The awarded contractor shall: 

Propane Fueling Infrastructure System (New Installation) 

https://teams.microsoft.com/meet/243178636654459?p=6eubE2ZzZj2mVqQQSJ
https://teams.microsoft.com/meet/243178636654459?p=6eubE2ZzZj2mVqQQSJ


 

The selected contractor shall furnish, deliver, install, test, and commission a complete, fully operational new 

propane fueling infrastructure system for transit fleet operations. The system shall include, at a minimum: 

 Two (2) 1,990-gallon stationary aboveground propane storage tanks. 

 Four (4) commercial-grade propane dispensers capable of delivering a minimum fueling rate of 

twelve (12) gallons per minute. Allowing four buses to fuel at the same time. 

 Low-emission EURO-style dispensing nozzles at each fueling position. 

 All associated mechanical, electrical, piping, pumping, controls, communications, and monitoring 

equipment required for a complete turn-key installation. 

 Separate driver and bus identification and required odometer entry for each transaction. 

 Warranty at a minimum of 12 months from written acceptance, including parts, labor, travel, and 

retesting. 

The contractor shall provide and install all required foundations for tank saddles, underground and 

aboveground piping, pumping units, hose retractors or hose protection systems, emergency shutdown 

devices, leak detection equipment, safety controls, signage, grounding and bonding systems, spill protection 

features, and approximately twenty-eight (28) six-inch steel bollards installed in accordance with applicable 

codes and manufacturer requirements. 

The fueling system shall include an integrated fuel management and authorization system capable of 

controlling dispenser access and recording all fueling transactions. 

1. The fueling station will be powered by electricity, including electrical connections from an 

outside source. Harbor Transit will provide concrete pads and curb and gutter, but only after the 

vendor has installed their foundations for the saddles. Installing contractors will be responsible 

for the design, furnishing and installation of subgrade supports and foundations for the fuel 

tanks, fuel pumps, and other miscellaneous equipment to complete the project. 

2. Proposer will maintain responsibility for all technical and professional services required to 

obtain compliant, on-site fueling equipment including permit application, licenses, 

inspections, certifications and equipment, including Initial training and safety inspections to 

ensure all required safety measures and state, federal and local compliance regulations are 

satisfied. Initial training shall consist of two session(s) of approximately two hours each.  

Maintenance after the warranty period is not included in this scope. 

3. Coordinate with Harbor Transit to facilitate installation on or before the New Operations Center 

is completed. (Expected completion date Q2 of 2027).  

4. Fueling station must be able to support the fueling of two buses at same time on both sides of 

the island. (see picture below) 

5.  



 

 

Electrical Site plan: 

 

 

The Vendor has the responsibility to furnish, and the installation of power and data as required for the 

scope of work. Including but not limited to conductors, equipment connections to power sources. 

Pathways for power and data/low voltage will be provided. Any additional pathways will be the 



 

responsibility of the installation contractor. The installation contractor shall be responsible for the 

design and will furnish, and installation of subgrade supports and foundations for fuel tanks, fuel 

pumps, and other equipment for a complete system.  

RESPONSIBILITY MATRIX 

The following table summarizes responsibilities stated in this RFP. Items marked “To be confirmed” will be 

clarified by addendum. 

Work Item Responsible Party 

Furnish, deliver, install, test, and commission two (2) 1,990-gallon 

aboveground propane storage tanks, four (4) dispensers, EURO-style 

nozzles, and all associated mechanical, electrical, piping, pumping, 

controls, communications, and monitoring equipment 

Contractor 

Integrated fuel management and authorization system (driver and bus 

identification, odometer entry, transaction recording) 

Contractor 

Design and installation of subgrade supports and foundations for tank 

saddles, fuel pumps, and other equipment 

Contractor 

Underground and above ground piping, pumping units, hose retractors 

or hose protection systems 

Contractor 

Emergency shutdown devices, leak detection, safety controls, signage, 

grounding and bonding, spill protection 

Contractor 

Approximately twenty-eight (28) six-inch steel bollards, installed per 

applicable codes and manufacturer requirements 

Contractor 

Conductors and equipment connections to power sources; power and 

data as required for the scope of work 

Contractor 

Pathways for power and data/low voltage shown on the electrical site 

plan 

Harbor Transit 

Any additional pathways not shown on the electrical site plan Contractor 

Concrete pads and curb and gutter (after Contractor installs saddle 

foundations) 

Harbor Transit 

Trenching and site restoration Contractor 

Permits, licenses, inspections, and certifications Contractor 

Start-up safety inspection and initial training Contractor 

Warranty: minimum 12 months from written acceptance (parts, labor, 

travel, retesting) 

Contractor 

 

INSURANCE 

1. The Contractor shall maintain such insurance as will protect it from claims under Workers' Compensation Acts and other employee benefit acts; 
from claims for damages because of bodily injury, including death, to its employees and all others and from claims for damages to property; any or 
all of which may arise out of or result from the Contractor's operations under the Contract, or from any subcontractor or anyone directly or 



 
indirectly employed by either of them. This insurance shall be written for not less than the limits specified below. HTMMTS shall be named as 
additionally insured in respect to all liability insurance policies. All policies shall contain an endorsement that written notice shall be given to 
HTMMTS prior to termination, cancellation, or reduction in coverage in the policy. Certificates of such insurance shall be filed with HTMMTS 
prior to the start of the Contract. They can be emailed to procurement@harbortransit.org . 

 

 

 Harbor Transit must be given thirty (30) days advance notice of any material change in the insurance 

policies. 

List Harbor Transit Multi-Modal Transportation System and its board of directors, officers, employees, and 

agents shall be named as additional insureds. The successful vendor must furnish proof of insurance and 

license before beginning work. 

The contractor will indemnify, and hold harmless Harbor Transit and its board directors, officers, 

employees, and agents from claims, actions, losses, and liabilities (including, but not limited to reasonable 

attorney fees and costs) arising out of or relating to the contract,  
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SECTION 2: 

SUBMISSION INSTRUCTIONS 

REQUEST FOR PROPOSAL REQUIREMENTS: 

1. Sealed proposal must be received by 4:00 PM ET on December 9, 2026, Proposals received after 

the due date and time will not be considered.  

2. This RFP does not commit Harbor Transit to award a contract.  

3. Harbor Transit assumes no responsibility for errant bid delivery. 

4. No facsimile proposals will be accepted. All bids must be submitted or mailed in a sealed envelope 

to: 

Harbor Transit 

ATTN: Scott Borg 

440 North Ferry., 

Grand Haven, MI 49417 

5. Questions, comments, or requests for clarification must be submitted in writing, By November 4, 

2026, by 12:00 Noon ET. 

6. Proposer agrees to and acknowledges all RFP specifications, terms, and conditions, and indicates 

ability to by submission of its bid.  

7. Submitted proposals shall be valid for (90) days.  

8. Complete, sign, and submit all forms and certifications listed on the Proposal Submittal Checklist 

in Section 7, including: 

a. Pricing Proposal Sheet 

b. Bid guarantee (5% of total proposal price) 

c. Certification Regarding Debarment and Suspension 

d. Certification Regarding Lobbying 

e. Buy America Certificate 

f. Acknowledgement Form for Terms and Conditions & FTA Required Clauses 

g. Tax Liability and Recent Felony Convictions Certification 

h. Vendor Certification That It Is Not an “Iran Linked Business” 

i. Proof of insurance 

j. Bidders List Information Form (Proposer and each subcontractor that submitted a bid to the 

Proposer) 

BID GUARANTEE, PERFORMANCE BOND, AND PAYMENT BOND: 

Bid Guarantee. Each proposal must include a bid guarantee equal to five percent (5%) of the total proposal 

price. The bid guarantee must be a bid bond, certified check, or other negotiable instrument, and is 

assurance that the Proposer will, upon acceptance of its proposal, execute the contract and furnish the 

required bonds within the time specified. A proposal submitted without a bid guarantee will be considered 

non-responsive. Bid guarantees of unsuccessful Proposers will be returned after award. 

Performance Bond. The successful Proposer must furnish a performance bond for one hundred percent 

(100%) of the contract price within Tendays after the Notice of Intent to Award and before the contract is 

executed. 



 

Payment Bond. At the same time, the successful Proposer must furnish a payment bond for one hundred 

percent (100%) of the contract price to assure payment, as required by law, of all persons supplying labor 

and material for the work. Sureties. Bonds shall be issued by a surety company authorized to do business 

in the State of Michigan and acceptable to Harbor Transit. Harbor Transit encourages bonds from sureties 

listed in U.S. Department of the Treasury Circular 570. Harbor Transit will not require that bonds be 

furnished by a particular bank or surety company. 

SECTION 3: 

EVALUATION OF PROPOSALS 

 

SELECTION CRITERIA 

Harbor Transit reserves the right to award the contract to a vendor other than that of the lowest price 

proposal and to select the most advantageous proposal representing the best value. Harbor Transit 

reserves the right to accept or reject any and all proposals. Harbor Transit reserves the right to award the 

contract on the basis of initial proposals without discussions, or to conduct discussions with Proposers 

whose proposals are within the competitive range. Proposals will be evaluated and a recommendation 

made to the Harbor Transit Authority Board.  

Step 1 – Responsiveness and Responsibility (Pass/Fail). Each proposal will first be reviewed to confirm it 

includes every item on the Proposal Submittal Checklist, including the bid guarantee, the Buy America 

Certificate, and all signed certifications. Each Proposer will also be reviewed for responsibility, including 

business stability, financial capability, record of past performance, licensing, insurance, and ability to 

furnish the required bonds. These items are pass/fail and are not scored. Proposals that do not pass Step 1 

will not be evaluated further. 

Step 2 – Evaluation Criteria. Proposals that pass Step 1 will be evaluated using the following criteria, listed 

in descending order of importance. Cost will not account for more than fifty percent (50%) of the total 

evaluation. 

1. Cost: the total Lump Sum Turnkey Price on the Pricing Proposal Sheet, which includes equipment, 

installation, permit, training, and fuel management system costs.  

2. Management Capability and Experience: the Proposer’s expertise and experience with similar 

propane fueling installations, its three (3) references, the qualifications of its key personnel, and—if 

requested—a listing of equipment that will be used to fulfill the contract. Harbor Transit reserves 

the right to inspect the Proposer’s equipment before award. 

3. Technical Approach: the material and product specifications submitted, how well the proposed 

system meets the Summary of Requirements in Section 1, and the proposed installation schedule. 

Harbor Transit will make a recommendation to the Harbor Transit Board of Directors. Upon the Board’s 

approval, Harbor Transit will send the selected Proposer a Notice of Intent to Award. Within Five days, the 

selected Proposer must return the signed contract documents, the performance bond, the payment bond, 

and certificates of insurance. The contract will be awarded when Harbor Transit executes it after receiving 

the required bonds. Work may not begin until Harbor Transit issues a written Notice to Proceed. Proposers 

not selected will be notified of Harbor Transit’s selection. 



 

SECTION 4: 

TERMS AND CONDITIONS 

 

DURATION OF PROJECT & AGREEMENT:  

The project will commence per contracted term with Harbor Transit’s Notice to Proceed. 

CONTRACT CHANGES:  

Additions, deletions or modifications to this project and agreement may be made only with written 

agreement between Harbor Transit and the selected firm. 

DISPUTES:  

Except as otherwise provided in this agreement, any dispute concerning a question of fact arising under the 

agreement which is not disposed of by agreement shall be decided by Harbor Transit, which shall put its 

decision in writing and mail or otherwise furnish a copy to the firm. In connection with any appeal 

proceeding under this clause, the firm shall be afforded an opportunity to be heard and to offer evidence in 

support of its appeal. Pending final decision of a dispute thereunder, the firm shall proceed diligently in 

accordance with the project agreement and in accordance with Harbor Transit’s decision. 

This clause does not preclude consideration of law questions in connection with decisions provided for in 

this clause, provided that nothing in this agreement shall be construed as making final the decision of an 

administrative official, representative or board on a question of law. 

 

 

 

 

INDEMNIFICATION:  

The firm agrees to indemnify and hold Harbor Transit, its officers, agents, employees and /or trustees, 

harmless from and against any and all claims or causes of action brought against Harbor Transit and from 

any and all damages, losses, expenses, attorney fees, costs and liabilities sustained by the Harbor Transit 

arising out of any claimed defect in the goods and services provided by the firm. The firm’s obligation under 

this paragraph shall include the obligation to indemnify and hold Harbor Transit harmless for negligence, 

whether active, passive, or concurrent, in the performance of Harbor Transit’s duties and obligations 

pursuant to this project and agreement. 

COVENANT AGAINST GRATUITIES:  

The firm warrants that he/she has not offered or given gratuities (in the form of entertainment, gifts or 

otherwise) to any official or employee of Harbor Transit with a view toward securing favorable treatment in 

the awarding, amending, or evaluating this project and agreement. 

ASSIGNABILITY RIGHTS:  



 

The Contractor shall not assign this contract—wholly or in part—without the written consent of Harbor 

Transit. No assignment shall relieve the Contractor of any obligations under the contract. 

LIABILITY INSURANCE:  

The firm shall maintain such insurance as will protect it from claims under Worker’s Compensation Acts 

and other employee benefit acts; from claims for damages because of bodily injury, including death, to its 

employees and all others and from claims for damages to property; any and all of which may arise out of 

result from the firm’s operations under this agreement, or from any subcontractor or anyone directly or 

indirectly employed by either of them. Proposers shall provide proof of insurance with the submission of 

their proposal. 

LISCENSING & PERMITTING:  

The contractor shall be licensed. Additionally, the contractor awarded the project will be required to file any 

permitting, as required, for this project. 

CONTRACT TERM:  

The contract between Harbor Transit and the Contractor shall become effective upon signing and shall 

remain in force until at which time the contract has expired, or until terminated by Harbor Transit as 

provided herein. Harbor Transit reserves the unilateral right to terminate the contract at any time if the 

successful Contractor fails to meet requirements stated in this proposal. 

The contract shall terminate absolutely and without further obligation at such time as appropriate and 

otherwise unobligated funds are no longer available to satisfy the obligations under this contract. 

WRITTEN STANDARDS OF CONDUCT:  

Harbor Transit  employees, officers, agents,  or other appointed agents acting on behalf of Harbor Transit’s 

interest, immediate family members, and committee or Board members are prohibited from: participating 

in the selection, award, or administration of a contract supported by FTA funds if a conflict of interest, real 

or apparent is involved; and soliciting or accepting gifts, gratuities, favors or anything of consequential 

value from current or potential contractors or parties to sub agreements that could influence purchasing 

decisions. Harbor Transit employees or agents with a potential conflict of interest shall remove themselves 

from the procurement in question. 

TAXES:  

Harbor Transit is exempt from taxes; however, the Contractor shall pay all taxes required by law. Harbor 

Transit cannot exempt others from tax. 

COMPLIANCE WITH LAWS:  

The Contractor will comply with all State, Federal, and local laws and regulations. 

CANCELLATION FOR CAUSE:  

If either party refuses, fails, or is unable to perform or observe any of the terms or conditions of the contract 

for any reason, then the party claiming such failure shall give the other party a written notice of such 



 

breach. If, within thirty (30) days from such notice, the failure has not been corrected, Harbor Transit may 

cancel the contract effective thirty (30) days after notice of cancellation. 

Harbor Transit reserves the right to terminate the contract immediately in the event that the Contractor 

discontinues or abandons operations; is adjudged bankrupt or is reorganized under any bankruptcy law; or 

fails to keep in force any required insurance policies or bonds. 

Failure of the contractor to comply with any section or part of the contract will be considered grounds for 

immediate termination of the contract by Harbor Transit without penalty to Harbor Transit. Harbor Transit 

shall pay for services rendered up to the point of termination. 

Notwithstanding anything to the contrary contained in the contract between Harbor Transit and the 

successful contractor, Harbor Transit may, without prejudice to any other rights it may have, terminate the 

contract for convenience and without cause, by giving thirty (30) days written notice to the successful 

contractor. If the termination clause is used by Harbor Transit, the successful contractor will be paid by the 

Harbor Transit for all scheduled work completed satisfactorily by the successful contractor up to the 

termination date set forth in the written termination notice. 

CONDITION OF MATERIALS:  

It is understood and agreed that any materials delivered to or acquired by the Authority shall be new, of 

latest design, and in first quality condition, unless specified otherwise. 

REJECTION OF SUBMISSIONS/CANCELLATION OF REQUEST FOR PROPOSALS:  

Harbor Transit reserves the right to reject any or all proposals, to waive any irregularity or informality in a 

proposal, and to accept or reject any item or combination of items, when doing so would be to the 

advantage of Harbor Transit. It is also within the rights of Harbor Transit to reject proposals that do not 

contain all elements and information requested in this document. Harbor Transit reserves the right to 

cancel this Request for Proposals at any time. Harbor Transit will not be liable for any cost/losses incurred 

by the Contractors throughout this process, including reimbursement for any costs for the preparation of 

proposals in response to this RFP. 

 

DISADVANTAGED BUSINESS ENTERPRISE (DBE), EEO AND NON-DISCRIMINATION:  

Harbor Transit seeks and encourages DBE participation on projects and contracts that use federal funds 

that have an established DBE goal. Harbor Transit is an Equal Opportunity Employer, and does not 

discriminate on the basis of race, religion, color, sex, national origin, age, or disability. Proposers are 

required to disclose any subcontracts for this project that will be completed by certified DBE firms. 

WRITTEN PROTEST PROCEDURES:  

A written protest must clearly articulate the procedure or decision being protested and the reason(s) for the 

protest. Any interested party may file a protest with Harbor Transit upon one or more of the following 

grounds: (1) Harbor Transit has failed to comply with applicable Federal or State law; (2) Harbor Transit has 

failed to comply with its procurement procedures; (3) Harbor Transit has failed to comply with the terms of 

this solicitation; (4) Harbor Transit has issued improperly restrictive or discriminatory specifications. 



 

Proposal protests must be made in writing (electronic submission of protests will not be accepted) and 

submitted to: 

Harbor Transit 

440 North Ferry St 

Grand Haven, MI 49417 

Protests alleging improprieties in this RFP must be received at least three (3) working days before the 

proposal due date. Protests of an award must be received within five (5) working days of the Harbor Transit 

Authority Board decision. The Executive Director or designee will review the written protest and provide a 

written response to the protestor. 

The protestor can appeal Harbor Transit’s decision/response to the Harbor Transit Authority Board, 

provided that the appeal is filed with the Executive Director or designee within ten (10) business days of 

Harbor Transit’s decision. 

In the event of an appeal, the Harbor Transit Authority Board will make the final decision on the protest. All 

protests will be forwarded to the Federal Transit Administration for its information. 

PROJECT COORDINATION: 

The Contractor shall employ and assign only qualified and competent personnel to perform any service or 

task involved in this project. The Contractor shall designate one such person as a Project Manager, and the 

Project manager shall be deemed to be the Contractor’s authorized representative, who shall be authorized 

to receive and accept all communications from Harbor Transit. Harbor Transit shall name a Project 

Manager who shall be authorized to generate, receive, and accept communication as an authorized 

representative of Harbor Transit. Any work performed and/or goods purchased by the contractor and/or 

subcontractor outside the scope of work stated in the contract without the prior written approval from 

Harbor Transit’s authorized Project Manager shall not be considered part of the contract and will be at risk 

and cost of the contractor. The Contractor hereby agrees to replace any personnel or sub-contractor, at no 

cost or penalty to Harbor Transit, if Harbor Transit determines that the performance of any sub-contractor 

or personnel is unsatisfactory. 

ACCURACY OF WORK: The Contractor shall be responsible for the accuracy of the work performed and 

shall promptly correct its errors and omissions without additional compensation. Acceptance of the work 

by Harbor Transit will not relieve the Contractor of the responsibility for subsequent correction of errors, 

the clarification of any ambiguities, or the costs associated with any additional work caused by negligent 

acts, errors, or omissions by the Contractor or latent defects in the products sold by the Contractor. 

APPROPRIATION OF FUNDS: The initial contract and any continuation contract(s) shall terminate 

immediately and at any such time as there are no appropriate and otherwise unencumbered funds 

available to satisfy Harbor Transit’s obligations under said contract(s). 

DRUG-FREE WORKPLACE: By submission of a Proposal, the Contractor certifies that the provisions "Drug-

free Workplace Act, have been complied with in full. The Contractor further certifies that: 

1. A drug-free workplace will be provided for the Contractor's employees during performance of the 

contract; and 



 

2. Each Contractor who hires a sub-contractor to work in a drug-free workplace shall secure from that 

sub-contractor the following written certification: 

3. As part of the subcontracting agreement with (Contractor's name), (Sub-contractor's name) 

certifies to the Contractor that a drug-free workplace will be provided for the sub-contractor's 

employees during the performance of this Contract pursuant to Paragraph (7) of Sub-section (b) of 

Code Section 50-24-3". 

4. The Contractor further certifies that he will not engage in the unlawful manufacture, sale, 

distribution, dispensation, possession, or use of a controlled substance or marijuana during the 

performance of the Contract. 

PAYMENT TERMS: Payment shall be made monthly, or at the end of each project, within 30 days of the 

submittal of a correct invoice for goods received or work performed. If applicable, expenses shall be billed 

at cost without markup and must be supported by actual receipts. Mileage and per diem rates, if 

applicable, shall not exceed the federal rates. Proposers may suggest other payment terms for 

consideration. Under no circumstances will payment be advanced prior to work or services provided. 

PROMPT PAYMENT: The prime contractor agrees to pay each subcontractor under this prime contract for 

satisfactory performance of its contract no later than 30 days from the receipt of each payment the prime 

contract receives from Harbor Transit. The prime contractor agrees further to return retainage payments to 

each subcontractor within 30 days after the subcontractors’ work is satisfactorily completed. Any delay or 

postponement of payment from the above referenced time frame may occur only for good cause following 

written approval of Harbor Transit. This clause applies to both DBE and non-DBE subcontracts. 

Failure of the contractor to comply with this requirement is cause for breach of contract and will be settled 

according to the terms of the specific contract. 

RFP CONSTITUTES BINDING CONTRACT: 

 The specifications, requirements and terms and conditions contained in this RFP will constitute a binding 

contract between the Proposer and Harbor Transit upon the acceptance of the Proposal by Harbor Transit. 

Any changes to the terms or requirements of this Contract must be documented in the Award of 

Contract/Notice to Proceed. 

 

 

 

 

 

 

 

 



 

SECTION 5: 

FEDERAL TRANSIT ADMINISTRATION REQUIRED CLAUSES  



 

 



 



 



 



 



 



 



 



 



 



 



 

 



 

SECTION 6: 

FEDERAL TRANSIT ADMINISTRATION REQUIRED CERTIFICATIONS  

 

CERTIFICATION REGARDING DEBARMENT AND SUSPENSION AND OTHER RESPONSIBILITY MATTERS 

 

As required by U.S. Department of Transportation regulations on Government and Suspension at 49 CFR 

29.510, the Contractor certifies to the best of its knowledge and belief, that it and its principals: 

(1) Are presently not debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by any Federal department or agency. 

(2)  Have not within a three-year period preceding this proposal been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public (Federal, state, or local) transaction or 

contract under a public transaction; violation of Federal or state anti-trust statutes; or commission 

of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 

statements, or receiving stolen property. 

(3)  Are not presently indicted or otherwise criminally or civilly charged by a government entity (Federal, 

state, or local) with the commission of any of the offenses listed in paragraph (2) of this 

certification. 

(4)  Have not within a three-year period preceding this contract had one or more public transactions 

(Federal, state, or local) terminated for cause of default. 

The contractor certifies that if it becomes aware of any later information that contradicts the statements of 

paragraphs (1) through (4) above, it will promptly inform FTA. Should the contractor be unable to certify the 

statements of paragraphs (1) through (4) above, it shall acknowledge on its signature page and provide a 

written explanation to FTA. 

 

 

_____________________________ 

 Signature of Authorized Individual 

 

_____________________________ 

Title           

 

 

 



 

ACKNOWLEDGEMENT FORM FOR TERMS & CONDITIONS 

 

 I have received, read, understand, and agree to comply with the Terms & Conditions and the Required FTA 

Clauses included in the Harbor Transit’s Request for Proposal (RFP) for Propane and Fuel Infrastructure 

that was issued October 26, 2026.  

I understand that failure to acknowledge or comply with any of these terms, conditions, or requirements 

will deem our firm unresponsive to this RFP or result in our default of the contract after its execution.  

 

 

 

 

 

 

 

Date: _____________________ 

 

Printed Name of Authorized Representative: ___________________________________________________  

 

Signature of Authorized Representative: _______________________________________________________ 

 

Name of Firm: ______________________________________________________________________________  

 

Address, City, State: _________________________________________________________________________ 

 

 

 



 

CERTIFICATION REGARDING LOBBYING 

 

(Applies to all contracts and subcontracts of $100,000 or more at any tier under a federal grant.) 

 

As required by U.S. Department of Transportation regulations restricting lobbying at 31 U.S.C. 1352, 2 C.F.R. 

200.450, 2 C.F.R. part 200 appendix II (J), 49 C.F.R. part 20, the undersigned certifies, to the best of his or 

her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 

any person for influencing or attempting to influence an officer or employee of an agency, a 

Member of Congress, or an officer or employee of Congress, or an employee of a Member of 

Congress in connection with the awarding of any Federal contract, the making of any Federal grant, 

the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 

continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or 

cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 

an officer or employee of Congress, or an employee of a Member of Congress in connection with 

this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 

submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its 

instructions. 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under 

grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose 

accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction 

was made or entered into. Submission of this certification is a prerequisite for making or entering into this 

transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the required certification 

shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such 

failure. 

 

Signature of Contractor’s Authorized Official ________________________________________________ 

 

Name & Title of Contractor’s Authorized____________________________________________________ 

 

Date____________________ 



 

SECTION 7: 

ADDITION REQUIRED FORM(S) 

 

 
BIDDERS LIST INFORMATION FORM 

 

A COPY OF THIS FORM IS REQUIRED FOR ALL BIDS, QUOTES, PRIME CONTRACTORS, POTENTIAL 
SUBCONTRACTORS, AND SUBCONTRACTORS  

 

PLEASE FILL OUT EACH SECTION OF THIS FORM COMPLETELY 
 

PROJECT NAME PROPOSAL SUBMITTED FOR: ________________________________   DATE: ___/___/_____ 
 

Contractor Information 
 

Company Name: ____________________________________________________________________________  
 

Address:  __________________________________________________________________________________ 
 

City: ________________________________________ State: __________________  Zip Code: _____________ 
 

Age of the Firm (number of years doing business under current name and/or incorporation): ________________ 
 

Company Status:  
 

☐ Prime Contractor ☐ Subcontractor 
 

Gender of Company’s Majority Owner: 
 

☐ Male ☐ Female 
 

Race of Company’s Majority Owner: 
 

☐ White/Non-Minority (NH)     

☐ Black/African American (NH)   

☐ Asian-Pacific American (NH)    

☐ Subcontinent Asian American (NH)    

☐ Native American/Alaska Native (NH) 

☐ Mixed/Multi-Racial (NH) 

☐ Some Other Race (NH) 

☐ Hispanic/Latino American        
 

(NH = Non-Hispanic) Note: The US Census treats Hispanic/Latino as an ethnic category. This chart excludes Latinos from the racial 
categories and assigns them to a separate category. Hispanics/Latinos can be of any race. 

 

Annual Gross Receipts (most recently completed/audited year): 
 

☐ <$500,000   

☐ $500,000 - $1 million  

☐ $1 million - $3 million 

☐ $3 million - $6 million  

☐ $6 million - $10 million  

☐ Above $10 million 
 

NAICS Code (applicable to each scope of work proposed by the firm in its bid):  _______________ 
(NAICS codes can be found at www.naics.com) 

 

Is your company certified in the State of Michigan as a Disadvantaged Business Enterprise (DBE)?  
 

  ☐ Yes ☐ No 



 

VENDOR CERTIFICATION THAT IT IS NOT AN 

"IRAN LINKED BUSINESS" 

 

Pursuant To Michigan law, (the Iran Economic Sanctions Act, 2012 PA 517, MCL 129.311 et seq.), 

before accepting any bid or proposal, or entering into any contract for goods or services with any 

prospective Vendor, the Vendor must first certify that it is not an "IRAN LINKED BUSINESS," as 

defined by law. 

Vendor  

Legal Name  

Street Address  

City  

State, Zip  

Corporate I.D. Number/State  

Taxpayer I.D. #  

 

The undersigned, with: 1) full knowledge of all Vendors business activities, 2) full knowledge of the 

requirements and possible penalties under the law MCL 129.311 et seq. and 3) the full and 

complete authority to make this certification on behalf of the Vendor, by his/her signature below, 

certifies that: the Vendor is NOT an "IRAN LINKED BUSINESS" as required by MCL 129.311 et seq., 

and as such that Vendor is legally eligible to submit a bid and be considered for a possible 

contract to supply goods and/or services to Harbor Transit, Ottawa County, MI. 

Signature of Vendor's 
Authorized Agent: 

 

Printed Name of Vendor's 
Authorized Agent: 

 

Witness Signature:  

Printed Name of Witness:  

 



 

BUILD AMERICA - BUY AMERICA CERTIFICATE 

Applies to All Construction Contracts and Acquisition of Goods or Rolling Stock valued at more 

than $150,000. 

 

Pursuant to Section 165 of the Surface Transportation Assistance Act of 1982, as amended by 

Section 337 of the Surface Transportation and Uniform Relocation Assistance Act of 1987, FTA 

regulations at 49 CFR, Part 661, and at 49 CFR, Part 663, and guidance issued by FTA including the 

Infrastructure Investment and Jobs Act ("IIJA"), Pub. L. No. 117-58, which includes the Build 

America, Buy America Act ("the Act"). Pub. L. No. 117-58, §§ 70901-52. Section 70914, all bidders 

shall submit the following certificate with their bid or proposal. Failure to submit this certificate 

will automatically disqualify the bidder from consideration of a Contract award for this Project. An 

exemption from the "Buy America" requirements may be sought by ITP if grounds for an exemption 

exist. 

Please check the appropriate box (661.6 or 661.12) then complete remainder of form. 

☐ §661.6 Certification requirements for procurement of steel, construction materials, or 

manufactured products. 

If steel, iron, construction materials or manufactured products (as defined in §§661.3 and 661.5 of 

this part) are being procured, the appropriate certificate as set forth below shall be completed and 

submitted by each bidder or offeror in accordance with the requirement contained in §661.13(b) 

of this part. 

☐ §661.12 Certification requirement for procurement of buses, other Rolling Stock, and 

associated equipment. 

If buses or other rolling stock (including train control, communication, and traction power 

equipment) are being procured, the appropriate certificate as set forth below shall be completed 

and submitted by each bidder in accordance with the requirement contained in §661.13(b) of this 

part. 

 



 

Certificate of Compliance with Buy America Requirements 

The bidder or offeror hereby certifies that it will comply with the requirements of 49 U.S.C. 

5323(j)(1), and the applicable regulations in 49 CFR part 661 for Goods including the Infrastructure 

Investment and Jobs Act ("IIJA"), Pub. L. No. 117-58, which includes the Build America, Buy 

America Act ("the Act"). Pub. L. No. 117-58, §§ 70901-52. Section 70914 or for 49 CFR 661.11 for 

Rolling Stock. 

DATED:  

COMPANY:  

SIGNATURE:  

PRINTED NAME:  

TITLE:  

 

 

Certificate of Non-Compliance with Buy America Requirements 

The bidder or offeror hereby certifies that it cannot comply with the requirements set forth above. 

DATED:  

COMPANY:  

SIGNATURE:  

PRINTED NAME:  

TITLE:  

 



 

TAX LIABILITY CERTIFICATION AND RECENT FELONY CONVICTIONS 

This certificate applies to all contracts. Offers that do not include this completed certification will 

be rejected as non-responsive. 

 

The Bidder or Offeror certifies that: 

1. It has no unpaid federal tax liability that has been assessed, for which all judicial and 

administrative remedies have been exhausted or have lapsed, and that is not being paid in a 

timely manner pursuant to an agreement with the authority responsible for collecting the tax 

liability. 

2. It has not been convicted of a felony criminal violation under any federal law within the 

preceding 24 months; and 

3. It shall require that the language of this certification be included in the award documents for 

all subcontractors and material suppliers at all tiers, and that all subcontractors and material 

suppliers shall certify and disclose accordingly. 

 

The Bidder or Offeror certifies or affirms the truthfulness and accuracy of the contents of the 

statements submitted on or with this certification. In addition, the Proposer understands and 

agrees that the provisions of 31 U.S.C. §§ 3801 et al. are applicable to this certification. 

 

DATED:  

COMPANY:  

SIGNATURE:  

PRINTED NAME:  

TITLE:  

 

 

 

 

 

 



 

 

 

 

 



 

PROPOSAL SUBMITTAL CHECKLIST 

Include this checklist with your proposal. Proposals missing a required item will be considered non-

responsive. 

Item Included 

A cover letter with the Proposer’s company name, contact name, address, website, 

phone, and email, acknowledging all addenda. 

☐ 

A completed and signed Pricing Proposal Sheet. ☐ 

A bid guarantee equal to five percent (5%) of the total proposal price. ☐ 

A signed Buy America Certificate. ☐ 

A signed Certification Regarding Debarment and Suspension. ☐ 

A signed Certification Regarding Lobbying. ☐ 

A signed Acknowledgement Form for Terms & Conditions and Required FTA Clauses. ☐ 

A signed Tax Liability and Recent Felony Convictions Certification. ☐ 

A signed Vendor Certification That It Is Not an “Iran Linked Business.” ☐ 

A list of proposed subcontractors, identifying any certified DBE firms. ☐ 

A completed Bidders List Information Form from the Proposer and from each 

subcontractor that submitted a bid to the Proposer for this project (Section 7). 

☐ 

Three (3) references for similar services provided in the past five (5) years. ☐ 

Material and product specifications for all proposed equipment. ☐ 

Proof of insurance. ☐ 
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